
Covenant of Understanding 
 
 The Covenant form is started 

from the Worksheet form. 

1 Select the correct Guidelines. 

2 Select the correct profile. 

3 Click on Covenant to open the 
form. 

 
   
 Much of the information in the 

Covenant form comes from the 
Worksheet and can only be 
modified in the Worksheet form.  
These fields are gray. 

4 Other fields need to be filled out. 

 
   
5 
 

Choose one of the options for the 
Term of the pastor and fill in the 
blanks. 

6 Fill in the amount of salary 
designated as housing 
allowance. 

 
   
  (More follows on next page…) 
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7 Check if Parsonage provided.  
Then fill in the other options and 
blanks.  Otherwise, move to next 
step. 

 
   
8 Fill in sick days per month and 

possible accumulation. 

 
   
9 Fill in vacation days. 

10 Fill in continuing education 
days. 

 
   
11 All of Step 6 comes from the 

Worksheet 
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12 The Social Security option is 
controlled on the Worksheet.  

13 Check if a Sabbatical is 
provided. 

 
   
14 Fill in who should be notified if 

there is a resignation. 

 
   
15 Add an optional heading and 

contents for something unique to 
your congregation as needed. 

 
   
16 Fill in any information about 

signatures on the covenant. 

17 Two options are available for 
printing.  Export to Text if 
additional modification is 
needed to the Covenant.  
Otherwise, click on Print 
Covenant. 
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18 View the Covenant of 
Understanding generated by the 
software.  (Only a portion is 
shown here.) 

 
 


